
   

 

 

Stonecroft is an “Outstanding” and innovative Nursery with friendly, hard working and supportive 
staff. You will be working as part of a highly motivated and professional team.  At Stonecroft we 
have created an exciting Reggio inspired learning environment for children to grow and reach their 
full potential  
 
We are looking for an Early Years Officer to take the lead role in developing and motivating a high 
level of care, learning, play and education for children aged 2 years to rising 5 year olds.  

 

1. To establish, develop and maintain key person for groups of children supporting their 

physical, emotional, intellectual and linguistic development both individually and in a group 

situation. 

2. To plan and implement a board, balanced and differentiated curriculum, which underpins all 

future learning, which is inclusive and meets the needs of each child including and extended 

provision. 

3. To foster children’s independence, self reliance, self esteem and confidence 

4. As part of the key person role, support children and their parents/ carers through: 

i) The settling in period; 

ii) Maintaining effective and professional relationships with parents/ carers, meeting with 

them as appropriate ( including formal parents meetings) 

iii) Sharing important information re all aspects of the children’s developmental needs 

iv) Develop links between the centre and the home and offer guidance and support to 

families to enable them to develop their parental skills through increased participation in 

centre activities. 

 

5. Ensure regular observations and evaluations of children’s progress are recorded and kept 

and, within the key person role, take the lead in planning for and assessment of the child’s 

learning and development and write necessary reports in line with the policies and processes of 

the centre. Ensuring Parents/ Carers, including professional carers, are involved with the 

process. 

6. To be responsible for ensuring that all the resources and equipment, including ITC 

equipment, that the children in the centre have access to, are in a good, safe condition, and that 

any unsafe equipment is repaired or/and removed . 



7. To support children to develop independent personal care skills including toileting, feeding, 

washing and dressing. 

8. To support children and their parents/ carers with a range of special Education needs and 

Disabilities (SEND) within the Centre environment and to take part in SEND meetings 

including assessments and EHCP planning meetings and contribute to any paperwork. 

9. To support children with a range of behavioural needs within the centre environment, and to 

take part in relevant meetings with Parents/ Carers and other professionals that will support the 

child and their family. 

10. Liaise with other professionals in formulating and implementing a health care plan 

for children identified with an additional need, and be responsible for the safe storage of the 

children’s medical equipment, and to carry out necessary and agreed medical intervention( after 

receiving appropriate training) and in line with the Children and Young People’s Service policy 

on supporting pupils with medical needs in schools and centres. ( Section 5 of the Haringey 

Schools Health handbook) 

11. To liaise with parents and primary school staff to aid the smooth transition of 

children from the centre into school, including preparing developmental reports to inform the 

next stage of learning. 

12. Work with and supervise children both inside and outside the centre as required 

including providing the children with meals and healthy snacks. 

13. To be involved in planning, preparing and undertaking outings/ excursions away 

from the centre taking into account health and safety, and the needs of the children going on the 

outing. 

14. To implement Centre’s equal opportunities policy fully, to work actively to 

overcome discrimination and stereotyping and to promote and celebrate the rich diversity of the 

Borough. 

15. To be aware of and follow Haringey’s Child Protection procedures( Pan London 

Child Protection Procedures) identifying, reporting and monitoring suspected child abuse and 

children at risk, reporting to the designated Child Protection Officer. And to attend relevant and 

necessary meetings in line with these procedures. 

16. To undertake the day-to-day training and supervision of Nursery Nurses, EYO 

Assistants and other support staff, students, volunteers and work experience staff that are 

assigned to them. 

17. To be responsible for identifying your own professional training and development 

needs and attend training staff that are assigned to you. 

18. To have knowledge and experience of using I.T to a level that is required to produce 

reports and to maintain relevant records. 

19. To have understanding, knowledge and the ability to follow guidelines that ensures 

compliance with Health and Safety at Work, Data Protection and other statutory requirements. 

20. Health and Safety aspects/issues, first aid/ manual handling etc in relation to working 

environment, i.e Hazardous materials and relevant processes/ legislations. 

21. Understanding and commitment to promoting and implementing the Council’s Equal 

Opportunities policies. 
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• Parents / Carers 

• Colleagues in the Children’s Centre 

• Schools 

• Health Professionals  

• Local Authority 

• Community based groups and other early years providers 
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