Job Profile

Position Details

Post Health and Safety Adviser
Reports to Deputy Head of Service — Health and Safety
Grade PO5

Role Purpose

To provide a competent, sensible and professional health and safety advisory and

support service to Council services and schools to ensure continuous improvement in
performance.

To aid in the development, implementation, promotion, review and monitoring the

Councils Health and Safety Management Systems and associated policies and
procedures

Main Responsibilities

1.

10.

11.

12.

13.

Work collaboratively with Council Directors, Managers and staff across the
organisation to ensure high standards of health and safety management are
maintained.

To work flexibly across service areas and with partners to achieve the objectives of
the Council.

To raise health and safety performance in Haringey by contributing to a culture of
continuous improvement and efficiency.

To develop, implement and monitor health and safety policy, management
procedures, systems and guidance across a range of safety critical and statutory
areas both departmentally and corporately.

To plan and complete detailed health and safety management audits as part of the
Council’s 3 year audit programme in accordance.

To support directors and senior managers in managing health and safety by providing
required reports e.g. performance reports, annual reports, etc.

To develop, implement, deliver and evaluate health and safety training including e-
learning.

To coordinate on service areas and corporate projects relating to health, safety and
associated issues as required.

To support managers in their understanding and use of the risk assessment process
to ensure all significant risks are properly and proportionally assessed and recorded.
To investigate significant or serious incidents and to advise, report and make
recommendations on any necessary local or corporate action.

To participate as a competent advisor in consultations and negotiations with Trade
Unions and managers on health and safety matters.

To consult and liaise with the HSE, national and local occupational health and safety
groups and other local authorities and organisations.

To access, use and develop the online health and safety information systems within
the health and safety team.




14. To achieve and maintain professional status and keep up to date with changes and
developments in the field of health and safety and related areas and advise on any
consequential changes in corporate/departmental procedures/practices.

15. To support health and safety management systems processes relating to the
management of contractors, suppliers and partners where required.

16. Undertake such responsibilities as may be allocated to the post from time to time by
the Deputy Head of Service - Health & Safety and the Head of Service.

Generic Responsibilities

1. Understanding, knowledge and ability to follow guidelines that ensures compliance
with Health and Safety at Work, Data Protection and other statutory requirements.

2. Understanding and commitment to promoting and implementing the Council’s
Equal Opportunities policies.

Knowledge and experience of using IT.

To undertake any other temporary responsibilities aligned with the overall purpose
and grade of the role.

Knowledge, Qualifications, Skills and Experience E;Zesﬁgillgr
. , : . Essential
. NEBOSH Diploma in Occupational Health and Safety (or equivalent
qualification).
. GradlOSH (or equivalent professional membership). Essential
| Education and Training Award or equivalent Essential
. Experience of providing competent health and safety advice in the | Essential
public sector or for other large multi-site organisations
. Detailed knowledge of the practical application of current Essential
occupational health and safety legislation, best practice in accident and ill
health prevention and other related issues.
. Experience of developing and delivering health and safety training | Essential
. Ability to communicate credibly and effectively in writing and in Essential
person inside and outside the organisation at all levels on
complex/technical or organisational issues. ,
o _ o _ Essential
. Competent in Microsoft Office applications and experience of
using online health and safety software.
. Ability to write clear and concise reports/procedures concerning Essential
complex or technical issues.
. Ability to prioritise conflicting demands in order to meet deadlines. | posential
. A team player with the ability to plan and organise the work within | Essential
the team in order to meet specified deadlines and service needs
. Ability to make clear and concise presentations to senior managers Essential
and other staff on a wide range of subject matter.
Essential




. Ability to analyse both technical, organisational and management
health and safety issues and offer creative, constructive and cost effective
solutions.

. Works positively with colleagues in the team and across the
organisation to ensure consistent good practice.

. Takes personal responsibility to support change responding to
requirements by continually striving to improve processes or activities,
consistent with the Council’s values and objectives

o At all times respects confidentiality and the dignity of others.

Essential

Essential

Essential

Main Contacts & Other Information

Main Contacts:

Directors and service managers

Managers and staff across the organisation

Trade Unions

Schools and academies

External organisations buying into health and safety service
Contractors, suppliers and partners




